People’s Self-Help Housing, Inc.

307 KY 59
Vanceburg, KY 41179

Job Title: Construction Coordinator
Job Responsibilities

1. Planning, scheduling and overall supervision of repair, rehab and new construction of single family homes in Lewis County, KY.
2. Scheduling daily work schedules for construction crew for repairs, new construction and rental maintenance.

3. Contacting and coordinating subcontractors for repairs and new construction
4. Revise computer generated plans and specifications for new single-family homes 

5. Serve as purchasing agent for all building supplies, tools and equipment

6. Maintain and track inventory materials
7. Schedule third party inspections - electric, plumbing, energy efficiency, septic systems, etc. 
8. Familiarity with Kentucky State Building codes, and plumbing & electrical codes 
9. Awareness of best practices for jobsite safety as well as OSHA requirements
10. Perform rough-in and final inspections to assure high quality workmanship
11. Address call backs and warranty issues

12. Establish and maintain strong working relationships with other similar housing nonprofits in eastern Kentucky

13. Participate in ongoing professional development and education relating to housing codes and computer technology.
14. Complete other projects and administrative tasks as assigned by the Executive Director.
Requirements:

· Two or four-year degree in Construction Management or related degree. Equivalent experience can be substituted. 

· Familiarity with Excel, Microsoft Word and AutoCAD software

· Highly organized, able to accurately track activities, timelines and expenses.

Benefits:

· 10 days of Annual Leave, 10 days of Sick Leave, up to 12 weeks of Family/Medical Leave

· 9 paid Holidays

· Health Insurance, company paid premium: 100% employee, 85% dependents

· 403(b) Retirement Plan - employee contribution up to 10%, company match up 

to 4%
People's Self-Help Housing, Inc. (PSHH) is a well respected community housing nonprofit providing quality, affordable housing in Lewis County, KY.  Since its beginning in 1982, PSHH has designed and constructed 367 energy efficient new homes that are affordable to local households living in poverty; completed over 1,150 repair projects for low-income, elderly and disabled homeowners; and developed and now manages 150 affordable rental units.  Learn more by visiting www.pshhinc.org or call (606) 796-6333.
